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En sjekkliste for en konsert kan sikkert settes opp på flere måter, avhengig av behov og evt. samarbeidspartnere.

Her kommer et forslag:

[bookmark: _Toc419697257]1  Konserten
Konsert med:...............................................................................................
Konsertsted:................................................................................................
Dato:...........................................................................................................
Klokkeslett:................................................................................................
Konsertvarighet:.........................................................................................
Medarrangør/samarbeidspartner:...............................................................


[bookmark: _Toc419697258]2  Markedsføring før konserten
Annonsering:............................................................................................
Plakater:...................................................................................................
Pressemeldinger/foto:..............................................................................
Webside…………………………………………………………………
Sms.................…………………………………………………………..

[bookmark: _Toc419697259]3  Konsertlokalet
Lokalleie:.................................................................................................
Leie av spesialutstyr:..................................................................................
Pynting av lokale:....................................................................................
Stemming av instrument:........................................................................
Billettsalg i lokalet:.................................................................................
Blomster:................................................................................................
Trykt program:.......................................................................................
Avtaler med media:................................................................................

[bookmark: _Toc419697260]4  Kunstneren
Hotell kunstner:.......................................................................................
Ankomst kunstner:....................................................................................
Prøve kunstner:.........................................................................................
Kunstner til konsertsted:..........................................................................
Bladvender:..............................................................................................
Honorar kunstner:....................................................................................
Tilstelning for kunstner:..........................................................................
Avreise kunstner:.....................................................................................


[bookmark: _Toc419697261]5  Etterarbeid
Statistikker/rapporter:..............................................................................
Betaling av lokale:..................................................................................
Tilbake spesialutstyr:................................................................................


                                                                                     
